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Requirements for Suppliers

ÅParticipate in SingHealth sourcing events on Ariba
Network connected to SingHealth eProcurement 
System 

ÅSearch for sourcing events on AribaDiscovery website

ïFollow instructions on our postings to express your interest 
to participate. Expressing interest not according to 
instructions may result in not receiving access to event in 
time for submission. 

ïIf instruction needs you ǘƻ ŎƭƛŎƪ άwŜǎǇƻƴŘ ǘƻ tƻǎǘƛƴƎέΣ ȅƻǳ 
will gain access to event immediately after login
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Requirements for Suppliers

ÅRegistration on Ariba Network

ïUse generic email address for registration. If instructions on 
our postings required you to email SingHealth to express 
interest to participate, same email address should be 
provided. For first time participation, communication 
providing access to event will be send to this email address 
after expressing interest to participate. 

ïGeneric email address mailbox has to be accessed by 
whoever in your company who needs to submit proposals 
to SingHealth

3



4

Requirements for Suppliers

ÅLogin to Ariba Network to access sourcing event not 
ǘƘǊǳ άwŜǎǇƻƴŘ ǘƻ tƻǎǘƛƴƎέ

ïExpect min one working day (Singapore time) to receive 
access after expressing interest to participate. You will be 
directed to AribaSourcing website after login. Contact 
SingHealth procurement staff if access has not provided. 

ÅProposal or quotation has to be submitted online 

ïSubmit by clicking ά{ǳōƳƛǘ 9ƴǘƛǊŜ wŜǎǇƻƴǎŜέ ŦǊƻƳ 9ǾŜƴǘ 
Contents on AribaSourcing. Submission through any other 
channels may result in disqualification. 
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Supplier Registration on 
AribaNetwork

SingHealth eProcurement System

5



ClickάRegisterέ

Search AribaNetwork Supplier on internet or clickhttp:/ /supplier.ariba.com/

Registration on Ariba Network
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Å Enter BasicCompany Information

Registration on Ariba Network

1.See section on 
ά/ƻƳƳƻŘƛǘȅ {ŜƭŜctiƻƴέ

2.See section onά{Ƙƛp-to 
Location Selectiƻƴέ
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Å Enter UserAccount Information

Registration on Ariba Network

2. Clickά/ƻƴtiƴǳŜέ

Carefully readthe Terms & Conditions

1. Check this box. Emailentered here
will be used as Username and for 
notification emailsςcompany
genericemaile.g. sales@abc.com
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Registration on Ariba Network

ÅActivation of Profile (Visibility to buyers)onAribaNetwork

Å Acceptance of Terms & Conditions
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Click this link to activate

Registration on Ariba Network

ÅActivation of Profile (Visibility to buyers) 
onAribaNetwork

Å Verification email link
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Complete company profile

Registration on Ariba Network - Profile Completion
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Registration on Ariba Network - Company Profile
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Registration on Ariba Network - Company Profile

Official Address
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ClickάBrowseέ

Registration on Ariba Network - Commodity Selection
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1. Enter akeyword to search

3. Click add

choose from

4.Results selected will appear here

5.Click OK

Registration on Ariba Network - Commodity Selection

2. Results will appear here to
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Registration on Ariba Network - Commodity Selection

2. Click Add

1. Select relevant categories

3. Selectionswill appear here

4. Click OK
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ClickάBrowseέ

Registration on Ariba Network - Ship-to Location Selection

17



Å Businessopportunitiesmatching to ship-to/service locations

Å SelectάGlobaƭέif your company hasglobal capabilities

1. ClickάŀŘŘέto thecountry

2.Country selected
will appear here

3. Click OK

Registration on Ariba Network - Ship-to Location Selection
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Search Sourcing Events 
on AribaDiscovery

SingHealth eProcurement System

19



Login with User Name 
and Password

Search Events posted on Ariba Discovery
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Search Events posted on Ariba Discovery
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Search Events posted on Ariba Discovery
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